	[image: image1.wmf]
	COOMET Document
	CООМЕТ D1/2005

	
	MEMORANDUM  OF  UNDERSTANDING
	

	Done at Warsaw on the 12th of June 1991 in English and Russian, updated and amended  

at the 10th COOMET Committee meeting in Almaty, Kazakhstan on May 25-26, 2000,   

at the 12th COOMET Committee Meeting in Havana, Cuba, on May 6-7,  2002 and

at the 15th COOMET Committee Meeting in Vilnius, Lithuania, on September 8-9, 2005


Section 4 – Principal fields of cooperation within COOMET 

The principal fields of cooperation within COOMET include: 

1. Realization of CIPM Agreement on Mutual recognition of national measurement standards and of calibration and measurement capabilities issued by national metrology institutes  (CIPM MRA).
2. Establishing and maintenance of primary standards and scales of physical quantities; 

3. Dissemination of units from primary standards to ordinary measuring instruments; 

4. Participation in CIPM key comparisons of national measurement standards and realization of regional comparisons of measurement standards;
5. Development of new methods of measurement and of new types of measuring instruments of high accuracy;

6. Solving of problems of general metrology, including problems of the theory of measurement and uncertainties, systems of units, terminology; 

7. Establishing of a system of collection and dissemination of information on metrology and on measurement techniques, information technologies.

8. Definition, collection, evaluation and certification of reference data used in metrology; 

9. Certification and use of reference materials; 

10. Unification of requirements for measuring instruments subject to metrological control and of test methods in accordance with international recommendations; 

11. Preparation of conditions for the mutual recognition of results of metrological control and metrological supervision.

12. Implementation of calibration and recognition of its results according to the rules and procedures set up by international organizations; 

13. Assisting CООМЕТ member-countries to improve their activity in the filed of accreditation of metrology institutes, calibration and measuring laboratories. Finding out possible ways of cooperation in this field.
14. Creation and implementation of Quality management systems of national metrological institutes.


15. Training and rising proficiency level of experts.

16. Improvement of the organisation' activities and its structural bodies.

Section 5 – Structure of COOMET and working procedures

1. The COOMET body initiating and supporting cooperation is the Committee. It consists of the Heads of National Metrology Institutions of the COOMET member countries or persons appointed by them, one representative from each institution. The Committee will ensure that the activity of COOMET is in accordance with its objectives and contributes to accomplishing its tasks. 

2. The Committee shall elect its President from among its Members, for a period of three years, with the eligibility for re-election for one subsequent term of office. 

3. At the Committee meetings one or more experts may accompany each Member of the Committee. Only Committee Members may vote. 

4. The Committee may invite observers from other international or regional organizations to take part in their meetings. 

5. The Committee shall meet as often as required but at least once per year. 

6. On the proposal of the President, the Committee shall approve nominees for the Vice-  Presidents from among its members. The President, the Vice-Presidents and Chief of the COOMET Secretariat form the Presidential Council, which will develop the policies within the framework of COOMET, cooperation with international and regional metrology organizations, realization of the collaboration between the Committee meetings and preparation of questions for consideration at these meetings.

7. A year before scheduled election of a new COOMET president COOMET Committee nominate a candidate which after mutual approval became a member of Presidential Council having a status of “President Elected”. After a three year period of presidency COOMET President keeps status of “Former President” for one more year. In the end of this year the President Elected became an active COOMET President.
8. The Committee shall decide on its own Rules of Procedure and on those of other organs of COOMET. 

9. National Metrology Institute of the President will perform the tasks of the COOMET Secretariat, as a rule. 

10. The Secretariat will assist the President and the Presidential Council in the management of COOMET and ensure contacts both between the Committee Members and between Committee and structural  and  working bodies of  COOMET.

11. Following the decision of COOMET Committee for the purpose of initiating work in the major fields and directions of cooperation the following structural bodies of COOMET are introduced: Joint Committees (JC), Technical committees (TC), Councils, Forums etc.

The scope of their objectives, tasks and working and collaboration procedures is specified in relevant Provisions to be approved by COOMET Committee.

Every structural body is headed by a chairman appointed by COOMET Committee for the period of 4 years with possible prolongation of this period to another one and further transfer of authority to a representative of another member-country.

12. Structural bodies may establish:

· Subcommittees (SC) –  in order to address the permanent tasks of collaboration;

· WG in the frame of relevant SC/TC – in order to carry out routine work in the framework of particular projects.

13. Terms of reference, a head and staff of SC are defined by the relevant Technical Committee or by another structural body and approved by COOMET Committee for the period of 3 years with possible prolongation of this period to another one.

14. Organisational and financial matters are managed by structural and working bodies individually taking into account collateral subordination of COOMET bodies.

15. A National metrological institution - Member of the organisation may invite to cooperation other institutions of its country, at its own discretion, for working on a project. 

Section 9 – Cooperation with international and regional organizations

1. COOMET will make best use of the results of work of international metrology organisations:

· International Metre Convention: General Conference on Weights and Measures (CGPM), International Committee for Weights and Measures (CIPM) and International Bureau of Weights and Measures (BIPM); 

· International Organization of Legal Metrology, International Committee  for Legal Metrology (CIML) and International Bureau of Legal Metrology  (BIML); 

· International Laboratory Accreditation Cooperation (ILAC);

· International Forum on Accreditation (IAF) ect.,

and also of other organizations of interest to metrology such as ISO, IEC, CODATA and will follow their recommendations in its activities. 

2. COOMET intends to co-operate, as far as there is mutual interest, with regional metrology organizations: 

· European Collaboration on Measurement Standards (EUROMET), 

· European Legal Metrology Cooperation (WELMEC),

· European cooperation on Accreditation (EA),

· Asia-Pacific Metrology Program (APMP),

· Asia-Pacific Legal Metrology Forum (APLMF),

· Asia Pacific Laboratory Accreditation Cooperation (APLAC),
· Science & Technical Committee on Metrology of (STSMetr) of Euro-Asian Council for Standardization, Metrology and Certification (EASC),

· Southern African development community cooperation in measurement traceability (SADCMET),
· Inter-American Metrology System (SIM) ect.
	[image: image2.wmf]
	COOMET Document
	CООМЕТ D2/2005

	
	COOMET RULES OF PROCEDURE
	

	Rules of Procedure have been agreed at the first Meeting of the COOMET Committee held in Warsaw on November 13 and 14, 1991 and updated and amended at the 10th COOMET Committee meeting in Almaty on May 25-26, 2000; at 12 COOMET Committee Meeting in Havana on 6-7 of May 2002 and at the 15th COOMET Committee Meeting in Vilnius, Lithuania, on September 8-9, 2005


3. Annual reports on the COOMET bodies ACTIVITIES

3.1. A Coordinator of WG dealing with the agreed COOMET projects sends annually the intermediate progress report on the project to the head of relevant SC/TC till 31 of January.

The head of SC/TC can address Coordinator of WG with a request to submit information on the progress with a certain project in a month time before the meeting of SC/TC.

3.2. The head of SC/TC prepares Annual progress report of SC/TC and forwards it to the Chairman of relevant COOMET Structural Body (SBC) till the end of February.

3.3. Based on the reports of  SC/TC the Chairmen of COOMET Structural Bodies prepare reports on the activities of their COOMET bodies and forward them to COOMET Secretariat and represent them at the COOMET Committee meeting.

3.4. Annual reports of the Chairmen of COOMET Structural Bodies established to fulfil specific tasks in the framework of COOMET, should have the following Sections: 

· general characteristic of the cooperation in the respective field including information on specific works and  projects being carried out and on the participants engaged in cooperation;

· results of the last meetings of SBC and subordinated SC/TC;

· review of the projects completed and information on the use of the results obtained;

· problems of cooperation with international and regional organizations in the respective field of cooperation;
· activities for the implementation of International Agreements (for instance, the Agreement on Mutual recognition of national measurement standards and of calibration and measurement capabilities issued by national metrology institutes  etc.);
· information on a prospective place and date for the following meetings of SBC and subordinated SC /TC;

· proposals for resolutions of the COOMET Committee Meeting.

The total volume of the report should not exceed three to five pages.

3.5. COOMET Secretariat prepares Annual report on COOMET activities based on the reports, which are submitted by Structural bodies, and distributes it to the Committee Members before the Committee Meeting.

