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1. Login

The live workspace for online editors is called backend. You can access the backend at
http://coomet.net/typo3

(You need not type “www”, but you may do so).

TYPO3 ©°

Your user name:

Your password:

Please note: This is your backend account.
As you also own a frontend account, it makes sense to use the same ID + password for
both.

Keep your ID + password at a safe place. In case of lose you can demand a new password
from the web portal admin.
After login, the working area of Typo3 displays your live workspace.
In the left column you can choose between four modules:
1. Page opens the tree diagram where you can create or edit pages
2. List is needed for listing and editing datasets:
e FE Users
e COOMET Database

3. Filelist opens the directory of files, either documents or images

4. User settings: Here you can choose your password, your language and other
preference.


http://coomet.net/typo3
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v WEB
EZ,' Page )
D List v ﬂ TC 1.1 Generzal Questions Conce...
[ ) Members
v FILE L_'] Rules and Procedures
~ j Meetings
L Filelist [ ] Working Papers
| ] Projects
v USERTOOLS v (21 COOMET DATABASE
&3 User settings v [ Links

] national metrological institut...
[] International organisations
v j Photo Gallery
:] Webportal Training March 10
v \_] Video
f_°] Workshop
v J Dictionary
[ English - Russian
[ ] pycexuit - anrauiicknii
> Glossary Armenian
_'] Glossary English
L] Glossary Georgian
[ Glossary Kazakh Page tree

¥ WEB
| Page :
v | JHome
i =y ebsite 27
._?Ltst AT ATH Website user (27) B @
T Recycler » |3 Metrology B & Username:
» [} Organization =
v FILE » ] Activities W SUSER
[ Filelist » \‘ Documents a akimov
» | Members
¥ USER TOOLS » NAVI SERVICE TOP 2 burykina
3 u i > NAVI SERVICE LEFT - kalin
L SeiaFsti LANDING PAGES -
» MISC 8 konstantinov
& EMPTY
(51 FE USER & kornysheva
BinEws 1 8 naumov
3 COOMET DATABASE -
[ SLIDESHOWS 8 nekhoda
(1 ADDRESS ™ .
3 EMpTY = sergiienko
® ,,DFE USER - kromkova
» [ ] Organization
a zvyagin
a8 yarmalovich
a valodchenka
a8 soroka
a8 shabanau
S albert
2 chunovkina
8 kolozinska
=3 guesttc1,5
a schaefer
- mavlenov
a8 pozdeeva
a schaaf
a omielicheva
8 milevski
8 neyszhmakov
H.

guesttc1.6 List FE Users
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-

E} User settings

List: COOMET Database

- WEB
] Page
=" » [ Home
B List T NAVI MAIN
7 Recycler ¥ | 3 Metrology
¥ [7] Organization
vFLE ¥ -[] Activities
LA Filelist ¥ -[] Documents
¥ -[] Members
» USER TOOLS .3 MNAWI SERVICE TOPR

~ NAWI SERVICE LEFT
~* LANDING PAGES

I MISC

&] EMPTY

[ FE USER

fI NEWS

‘] COOMET DATABASE

[ISLIDESHOWS
£3 ADDRESS
B EMPTY

» [IFE USER
(| Crganization

L

¥  Alternstive Page Language (1) B @

& Pagetitle:
@ COOMET DATABASE

»  Country (18) B

¥ Technical Commitbes (18) B

b Subcommittess (10) B

b Institute (36)

F  Person (136)

b Project (16}

& Surname

[71 chunovkina

Extended view

Show clipboard
p
Localization view

Search String: This page + | Search

Show recerds?

Click on the + right to the database name in order to open and edit it.
Click on the arrow left to database name in order to open/collapse the directory.
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2. Creating and Editing Pages

2.1 Editing Page Properties

¢ Click on the page icon if you want to edit the page properties (cut, copy, move, hide...)

D | Members
=1 | ]Armenia
g
Edit P
New B
| Info &y .
Copy _;—"
.| Cut 4 ‘

' More options...
Hide

o

Visibility settings ,-.‘t'

- Edit page properties
Versioning 5 A

| Send to review/pub N

Delete T

| History/Undo :3

- _}Armema

2.2 Editing Page Content

e Click on the name in order to edit the content*:

\

- | |Members
=} | ]Armenia
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Click the pen icon next to the element that you wish to edit:

Y

A menu with 4 tabs appears:

b ,Pagecontem 691] - Armenia

General I Media ACcess

2

’ = Text w/image
L9
Language: Columns Before

Default - Main

2] i?2) —

Armenia

o Tab “General”: Title
o Tab “Text”: Rich Text File (RTF) Editor (text, format, links to downloads)
o Tab “Media”: Insert images from filelist/images

o Tab “Access”: Restrict the access to a frontend user group

| 688 %L |2 | 3w
| = % | | | |
b 2 4| s x, 6

Format - | styles - B I |EE

Bulgarian Institute of Matrology (BIM) iz an independent legally defined body to the Council of
Ministers. The establishment of the institute is envisaged in the Law amending the Law on
Measurements [(State Gazette, issue 95/2005). BIM is responsible for the fundamental and legal
metrology activities in Bulgaria that has to:

#® Perform functions in compliance with the Law on measurements;

Assist the government bodies in exercising their powers on measurement-related issues;

# Conduct and implement metrology research and provide services related to measurements
and measuring instruments in fields of public, scientific and economic interest;

# Conduct and implement activities related to the international recognition of measurements
carried out in Bulgaria.

BIM consists of three directorates; two specialized in metrology activities and one dealing with
administrative maters (DG "NCHM, DG "MMI" and D"GA" respectively].
The total number of staff is 326.
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2.3 Creating New Pages/Content Elements

If the page layout does not yet exist you will first be asked to create the page content, i.e.

select the content type out of a list:

o Text
o Text with image

o Images only (Photo Gallery)

o html (see below: 4.5)

o Filelinks

o Form

+ ETC 1.5 Length and Angl
+ DTC 1.6 Mass and Relate
+ DTC 1.7 Photometry and
+ DTC 1.8 Physical Chemis
E DTC 1.9 Ionizing Radiati
+ DTC 1.10 Thermometry &
+-[]TC 1.11 Time and Freq
+ DTC 1.12 Reference Mate
= DTC 2 Legal Metrology
+ DSC 2.1 Harmonization ¢
+ D SC 2.2 Technologies of —
+ D 5C 2.3 Competence As:
+ DSC 2.4 Legal Metrology
B[] TS 3 Quality Forum (QF)
7 DTC 2.1 Quality Forum T
+-[]] 5C 3.1 NMI Quality Man
= DTC4 Information and Traii
+-[] SC 4.1 COOMET Develo
+ DSC 4,2 Information and
+ D 5C 4.2 Training and Ra
+ DSC 4.4 Coordination of
= D SC 4.5 Support of Basic
DMembers
DRules and Procedure
DMeetings
DWorl-cing Papers
Dprojedﬁ
DTC 5 Joint Research
=[] Activities
= Df‘_.alendar
E%News about Mestings of —
D Meetings of COOMET B
M .. .. .- . ..

m

New content element

FPlease select the type of page content you wish to creats:

Typical page content

-] Regular text element
A regular text element with header and bodytext fields.
=) Text with image
Any number of images wrapped right around a regular text element.
1 |:| Images only
Any number of images aligned in columns and rows with a caption.
) Bullet list
A single bullet list.
) Tahle
A simple table.
Special elements

= | Filelinks

Makes a list of files for download.

) Media
Inserts a media element like a Flash animation, audio file or video dip.

= Sitemap
’l Creates a sitemap of the websita.

< | Plain HTML
AT | with this element you can insert raw HTML code on the page.

E' Divider
This element inserts a visual divider, which is by default a horizontal line.

Form elements

Mail form
A mail form zllowing website users to submit responses.

When creating a new page, you should always start with the English content, even if you

should only have a text in Russian. In that case put a headline and a text “For the time being

this page is only available in Russian [switch to RU]. Translation is planned.” Place all

images into the English version first. Only then, and not earlier, create the Russian page, as

follows.
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@k E EREER

Languages -
v DTC 1.1 General Questions Conce... [] Pagecontent
D Members
D Rules and Procedures Make new translation of this page: -
D Meetings

D Working Papers English
D Projects
< Test

v ] COOMET DATABASE
b [ Links
v D Photo Gallery

D Webportal Training March 10
¥ D Video |:| Show hidden content elements

¥ D Dicticnary

Make sure the upper field is set to “languages”. In case it shows “columns” just click and
change it to “languages”. Open the drop-down menu after “Make new translation of this

page” and choose “Russian”.

EE EBERERR

rlr_ranguages -

7] Pagecontent

Eniﬁsh

> Click the save icon.

» Click again on the page name inside the tree diagram.

Now the third column of the Typo3 working area displays the two language versions next to

each other.

» Click the link “Copy default content” (= English version incl. images) into the Russian
version. This makes it easy for you to translate all the content without omitting anything.

Open the Russian version and start translating and editing.

738 Z\e1r 8 e

index: Yes Index: Yes

Armenia ApMeHnn

Area; 29.74 thousand km? MNnouwiage: 29,74 ThiC. X8, KM
Population: 3.2 million Hacenenue: 3,2 MK, Yenosex

Capital: Yerevan Cronwuya: r. Epesan
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2.4 Creating Tables

We do not advise to use the Typo3 page/content type “Table”, but to use the RTF editor,
instead.

Click on the “insert table” icon in the RTF editor menu item (second row in the centre). A
window pops up where you define the number of rows and columns. Then insert the content
into the table cells. After editing the content select the whole table, click on the drop-down

menu “styles” and select “table_standard”:

Edit Pagecontent "Test table" on page "Exercise"

General Text Access

Text:

@@ RGeS Fm

2¥| A
b S0 (5 AU (s x, x i |2 i | ]
Format + || Styles e EE
Styles
I@ table_standard Head of column no. 2 || Head of column no. 3
| I

|12345678 | 12345678 | 12345678
| 12345678 | 12345678 | 12345678
| 12345678 || 12345678 || 12345678
12345678 12345678 12345678
12345678 12345678 12345678
| 12345678 | 12345678 | 12345678
| 12345678 || 12345678 || 12345678
|12345678 | 12345678 | 12345678

You may as well create your spreadsheets outside Typo3 in MS Excel or Word and then
copy the tables directly into the RTF editor via the “M” link. This may filter inappropriate code,
but this is not guaranteed.

10
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2.4 Creating Forms

You can create your own online forms, e.g. for registration to events. When you are on a

page where you want to add a form just click the green + icon:

=

-

Then choose “Form” out of the list of content element options. The form wizard helps you

create the form you need:

+1 [ ) TC 1.6 Mass and Relate
+ [ ]TC 1.7 Photometry and
+ 4’] TC 1.8 Physical Chemist Preview of element: Element type: Detailed configuration:

FORMS WIZARD

+ [ ]TC 1.9 Ionizing Radiatiol t Name Type: Input field - Field: name
+ [ )TC 1.10 Thermometry a ET Label: Name Size: 40
¥ _']TC 1.11 Time and Frequ &+ Required: Max:
+ | )TC 1.12 Reference Mate value:
=1 [ ] TC 2 Legal Metrology A £ mail Type: Input field - Field: email
+| ') sc 2.1 Harmonization of ET Label: E-Mail Size: an
+1 | ]5C 2.2 Technologies of o+ Required: Max:
+1 | ) sc 2.2 competence Ass VA
+-|] 5C 2.4. Legal Metrology A_ Phone Type: Input field - Field: phone
= JTF 3 Quality Forum (QF) E’ Label: Phone Size: 40
= _]T? 3.1 Quality Forum Te= + Required: 0 Max:
| | Members -
_|Rules and Procedure — :
= ™ Iwant to register for Type: Text area - Field: message
. ]Meetings T Label - -
- abel: 3
i Working Papers = . , want to register for olumns 40
n . equired: R 3
__| Projects + < oS E‘
4[] 5C 3.1 NMI Quality Man I WIS
. .| Value:
- _]TC 4 Information and Traini -
n - Type: -
+ _] SC 4.1 COOMET Develoj =
, ; Ll Label:
= _] SC 4.2 Information and w &
_|Members L Heated
_JRules and Procedure
_|Meetings 2)
LWork\ng Papers Send button label: Send
_'] Projects HTML mode enabled: ]
+1| )5C 4.3 Training and Rait Subject: COOMET Contact-Form
+ _'] SC 4.4 Coordination of \ Recipient email: coomet@metrology kharkov.

—1.I'h8r 4 5 Sunnnrt f Rakie

3. How to Create Professional Looking Pages

3.1 Prepare your content and structure the page layout

e General principle: Help the visitor’s eyes scan the page.

e Chop your manuscript into small chunks of text (“micro content units”) by applying line
breaks every 5 — 10 lines.

¢ Insert as many subtitles as possible (Apply headers and not just “Bold™).

¢ Create only one <Heading2 > on each page and not more; use many H3 or even H4.

11
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When arranging the content elements and paragraphs on a page try to follow the
structure and look of comparable pages in order to maintain a consistent look & feel
throughout the web portal.

Do your best to maintain a consistent look of the webportal. Don’t try to introduce hard
coding such as a new font colour... This is not your personal website, yet the property of
all COOMET members. Your colleagues will appreciate your endeavours and discipline in
maintaining the overall look of the webportal and your contribution to make the COOMET
webportal a landmark in the world of metrological websites.

Start with the most important information at the top (result, summary, conclusion):
“inversed pyramid” style of writing)

When your text is long: create two or three content elements on one and the same page.
When your page becomes too long (ideally, it should not exceed app. 2.5 x the screen
height): create a submenu and distribute the content over several pages.

Attention: For usability reasons the structural depth of the webportal is limited to 5 levels.
So, when you are already on a 5" level page you cannot create a sub-menu underneath
it.

Reduce the volume of text by eliminating “hot air”: all that is redundant.

Example:

Instead of creating a header phrase “The main activities are as follows:”

Simply put: “Main Activities” (Without article and without colon)

Maintain the submenu structure in chapter “Organization/Technical Committee” as it was

agreed upon at the Braunschweig Typo3 training session in December 10:

TC 1.1 [Introduction, general information]

1. Members

2. Meetings

3. Annual Reports

4. Draft Projects [may be protected by FE User password]

3.2 Typographic Thumb Rules

General principle: Optimize screen readability.

Apply bullet list of RTF Editor (erase the dots left over from Word doc)

In lists the lines should start with a capital letter.

If the list is not composed of complete sentences but rather a few key words, do not add

a semi-colon at the end.

12
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Never apply a link to a headline.

Don’t add a colon to a headline.

Don't place a headline in the middle (“justify centre”). NB The whole webporatl is based
on a left justified layout.

Strictly apply left justified text.

Do apply bold format carefully (don’t over-use ,digital ink“); use it for highlighting key-
words in paragraphs, so that the eye can easily scan then page, e.g. one word per

paragraph.

4. Editing Images and Video

4.1 Images

Attention: Never insert images via the “Images” drag-and-drop icon in the RTF editor menu.

Use the “Media” tab instead. (The page type must, of course, be “text with image” in order to

show the “Media” tab. In case the page type is still “Text only” you can change without any

problem to “Text with image”).

¢ Only there you can fully control the position, wrapping of text, and the size; only there
you can create captions, alternative text (“alt tags”) and trigger the Lightbox “Click-
Zoom” effect.

¢ Only then you can guarantee an overall consistent look of the portal’s pages. If
images are placed by the drag-and-drop method every editor will do what he/she

wants, and in the end the whole web portal will look like a patchwork carpet.

4.2 Prepare Your Photos Before Uploading

Basis steps
o Crop (eliminate all parts which are not essential, focus on the essential elements)
o Resize to max. 800 px wide — Never upload original files of MB size!!
o Tone control (Level adjustment)
o Brightness and contrast
o Sharpen (if necessary)
o Save as JPG, PNG or GIF (never BMP!)
o Save under a semantic name !!!!
Instead of: DSC_123.jpg
Better: Webportal-Training_Braunschweig_March10.jpg

so that other backend users can easily identify images.

13
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¢ Photo Editing Tools
o Free software such as Free Image Resizer or IrffanView (as example — there are
dozens of photo editors on the Internet for download)
o The innovative online editing software pixlr.com/express

o Professional software: Photoshop or Gimp (opensource).

4.3 Upload the Image Files Before Linking

Think well where you store the file!

In case you have a series of images of a new events, meeting or workshop, you better first

create a new sub-folder named after the event before you upload the images into this folder.

v WEB
| ] Page
' & - e CHEEEN
:;] SHE » Z2Documents JCMS
T Recycler ¥ ZUser Files | DSC01604,1PG
v [ DOCUMENTS Sl
v FILE [(] COOMET_Projects “
(5 Filelist [ Events_Conferences
21 Glossaries (@ SAM 0177.]PG
¥ USER TOOLS (& Meetings m
a3 . » [ Members
SIS RE L 0 » [ TC_documents
» [ Trainings ( SAM 0190.]JPG
v [0 IMAGES

+ [E] COOMET_Meetings
v (3l Events_Conferences
(@ National_Conferences
3 competition
» [ Members
[Z Others
3 Ezlgjé:mhzsges [7] Extended view
[ Quality-Forum
@TCc. 1
P @TC 1.1
» [@TC_1.10
@Tc 1.11
@TC 1.12
@TCc 1.2
@Tc 1.3
EmTC 1.4
12008
12009
12010
» @TC 15
ETC. 1.6
@TC_ 1.7
@TC 1.8
» @TC 1.9
» @TC. 2
@TC 3
v @TC 4
@Tc s
[ vIDEO
@ flash

SAM 0262.JPG

=

&l
==

(3 |

Display thumbnails

Show clipboard

4d vy v v

14
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4.4 Image with Text

In case you want to add a single image to a page (type “text with images”), click on the tab
“Media”

Leave “1” as number of columns
Choose “top left inside text” as position
Choose the width (leave the “height” box empty)

Fill in the caption (if needed) and the <alt tag>.

4.5 Photo Gallery

coomet.org/documents/photo_gallery

Create a submenu page named after the event or the subject area of the photo
gallery that you want to create (e.g. “seminar_X_placeY_date”)
Define as content element “Images only”.
Inside the editing area make sure you have checked at the bottom the box “extended
page options”: this shows the data fields for “Columns”.
Enter “4” (columns) and “130 px” as size (width)
Enter into the “Captions” field the captions for each picture, in plain text, one
underneath the other
The same way you add the <alt tag> into the “Alternative text” box: This is important
for handicapped people and for presentation of the webportal without images, for
instance on smartphone (mobile Internet becomes more important in the future).
You should also add the mouse-over title into the “Title text” box.
Add one of the two possible links:
o In most cases you check the box “click-zoom” (which links to the “Lightbox”
Module)
o Alternatively you may want to place a link to an external website (URL), for
instance in case of a logo.

o NB You can only apply the one or the other link ©, not both...

4.6 Video

coomet.org/documents/video

Create a non- personal account at YouTube for a user named
COOMET _Metrology TCxxx”
Change the file name of your video file to something with “comet_ ...”.

Upload the video file to that account.

15
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On the right of the video frame (in FF) respectively underneath (in IE) you can obtain
the html code for embedding this video into the COOMET web portal.

Copy this code.

Create a new “Text only” content element on the page coomet.org/documents/video
Click the “HTML” link in the RTF editor menu which opens a window for inserting
plain html code.

Insert the code. Check whether the format (width="... px”) exceeds 592px. If so,
change the value to 592, don’t touch the height value and check the box “Keep
proportion” instead, which will automatically adapt the height proportionally.

In case of a purely social event (after workshop dinner...) do limit the access to TC
members only?

In addition, you may create a text only content element where you put the description
for that video.

Of course, video frames taking a lot of space on a page, it makes sense to create

submenu pages which contain not more than 3 video start frames.

NB

The great advantage of embedding YouTube videos is the fact that YouTube does all
the conversion job necessary when uploading the file. You literally have nothing more
to do to get the best result. However, YouTube puts at the end of the video playback
a proposal of “similar” videos. In order to protect COOMET against any legal claims
you better put underneath each posted video clip the disclaimer:

This website provides hyperlinks or references to other sites or servers such as
YouTube. Such links imply, on behalf of the Euro-Asian Cooperation of National
Metrology Institutions (COOMET), neither responsibility for, nor approval of, the

information contained in those other websites.

16
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5. Uploading Documents for Download

Think well where you store the file!
In case you have a series of PDF files of a new event, you better first create a new sub-folder
named after the event before you upload the images into this folder. Apply the same logic as

for structuring the images filelist).

v WEB
| Page
:] List ¥ BiiImages TC 1.1
‘ (1 Meetings
¥ FILE ¥ &lDocuments TC 1.1
2 v [J Annual_Report_ TC_1.1
L5 Filelist [ English_docs

{EIRussian_docs
(33 Draft_Projects_TC1.1

(44 User settings v [ General_TC_1.1
[(3English_docs

[ Russian_docs

v (0] Meetings_TC_1.1
[ english_docs

[(3Russian_docs

v [0 Members_TC_1.1
[C3English_docs

A Russian_docs

¥ USER TOOLS

17
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6. Editing Organization Chart

The COOMET organization chart or organigram in chapter 2 is automatically generated by
the submenu of this chapter. So, when updating a submenu page (e.g. creating a new Sub-

Committee or renaming it) the organization chart will automatically display the new element.

The mouse-over information on every sub-committee or technical committee can be edited
using the datafield “Subtitle”: What you put into this field will appear as mouse-over text!

COOMET Camimitine

COUMET Socretarat COOMET Prosident COOMET Prasident’'s Cosmcil

1C 2 Lagal Metrology TC 3 Qualty Fonem (QF) 1€ 4 taformation and
Training

$C 2.1 Lisons with OIML TG 3.1 Quality Furem $C 4.1 COONET
Sembd €

$C 3,3 NMI Qu
Management hystams

TE 3.4 Flow Messiurmmont

TC 1.5 Longht and Angle

1€ 1.0 Mans amd Related
Quantiting

et rudog
COOMEY Mamib.
1C 1.7 Photometry and

Radsometry

TC 1.8 Pivpsical Chessistry

and Hadostvity

TC 110 Tharmematry and
Thecmal Pl

TC 1,13 Time and
Froquemcy

1C 1,12 Helerence
Patersats

“Lightbox” Zoom

= @ COOMET [} Page [71] - TC 1 Joint Committes for Measurement <

= D Home .
Bl NAVI MAIN | General ] Metadata Resources Option
[+ j Metrology

D Organization F \ i
= []7€ 1 Joint Committee for ID Standard -
DTC 1.1 General Questio

DTC 1.2 Acoustics Layout: Last updated:

[()TC 1.3 Electricity and M: Standard @ [ l:l @

= DTC 1.4 Flow Measureme
- D Members
D Rules and procedure
D Meetings
%Working Papers
[} Projects
DTC 1.5 Length and Angl
DTC 1.6 Mass and Relate 1= -
[[)TC 1.7 Photometry and [TC 1 Joint Committee for Measurement Standards |
DTC 1.8 Physical Chemis
[} TC 1.9 Ionizing Radiati
DTC 1.10 Thermometry =z
DTC 1.11 Time and Freqi
DTC 1.12 Reference Mate
+ DTC 2 Legal Metrology

Alias: Target: No

[ 1® gL 1@ O

| IAnnotation
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7. Editing Frontend User Accounts & Page Access

7.1 Creating Frontend User Accounts

LList [+ Folder at the bottom of the page tree ,,FE USER“

......

‘‘‘‘‘‘‘‘

ervabcheny

> Displays list of

e Website users
o Website usergroups

Click on pen icon for editing a usergroup (user name + password) or create a new one (click

green +)
cdit Website user "kalin” on page "TE USER
Gararal
Thecabibe
Usersama
hadin
Pauawerd
Crowps
Salected (T
TC 1.8 o |2 l3cms
Quality-Fzrem
FC 2.1
sC22
SC23
sc2s

Last logini
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7.2 Limiting Public Access to Specific Pages

Once you have created frontend user accounts you can go the page concerned. Click the
pen icon and open the tab “Access” which opens two fields at the bottom. Click on the
appropriate user group inside the right field “ltems”, the name of it will appear as “selected”
inside the left field. Save and watch the page tree: There is now a new icon on top of the
page icon. The mouse over tells you to which frontend user group the access to this page is
restricted to.

» WEB
[* Page
et Edit Page "Draft Projects”
T Recycler General Metadata Resources Cptions Access
¥ FILE
Start:
|3 Filelist
[l B
¥ USER TOOLS
Stop:
S; User settings -
[ E
Login Mode:
-
Access:
Selected: Items:
TC 1.2 ~ | El [Hide at login ~
[« |Shaw at any lagin = |
[=] _ Usergroups:__
=] |ICMms
T | [%] |Quality-Farum i
Include subpages:

Example: Page “Draft Projects” in Submenu “TC 1.2”

e et

. |
v 1TC1.3 Electricity anc;

. earc
> [ id=136 - Access: TC1.2 fow
) Annual Reports ;
3) Draft Projects A
v |1 TC 1.4 Flow Measurer| =
I Members
' JRules and Procedu
| Meetings
2 Working Papers
3 Draft Projects .
» [N TC 1.5 1 ennth and Anl
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8. Updating the COOMET Projects & Experts Database

Chose the “List” module and click COOMET DATABASE at the bottom of the page tree. Click

on pen icon for editing existing datasets or on the + within a green disc for creating new data

sets.
» WEB
. Page
— . v [ Home .
[=] List v NAVT MATN *  Alternative Page Language (1) B @
T Recycler ¥ [ 3 Metrology & Pagetitle:
¥ [ ] Organization
¥ FILE »-[) Activities @ COOMET DATABASE
[ Filelist ¥ [ Documents
¥ [] Members »  Country (18) &
¥ USER TOOLS F o NAVI SERVICE TOP
E} u — .3 _\ MNAWI SERVICE LEFT b Technical Commitbes [18)
SEERAES  LANDING PAGES
b MISC »  Subcommittess (10} B
&] EMPTY
g :EE:d.EER 1 F  Institute (36)
[ COOMET DATABASE
9 SLIDESHOWS »  Person (136)
3 ADDRESS
S EmMPTY »  Project (16) B
» [CIFE USER

¥ -] Organization

@ Surname
[7] chunovkina

|:| Extended view
D Show clipboard

[7] Localization view

Search String: This page w | Search

Show records:
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INEIERN

v Web

[t Page

Q, view

List

@ nfo
Access
#' Functions

Template
&l nevis Admin
G GooglaSitemap
i Recyelar
[y versicning
¥ File
Filalist
¥ User tools
(% Task center
&, User settings
[B} workspace
¥ Admin tools
) User Admin
5 Ext Manager
[ DB chack
[Zl, configuratian
[2] Tnstall
Log
11, Indexing
ﬁ UrlTool
Reports
G Scheduler
wfClearLog
KB Clean Files

¥ Help
E About Modules
TypoScript Help

=
Areas of Work -

D International cooper

State services for me

[[] COOMET Contact Per

D Kyrgy=zia

Lithuaniz

[+ D Moldova

[ Romania

Russia

[ 7] Slovakia

[ slovak Institute of ¥

[F15Lm
REL

Centras of Calibratio

Function & Cooperati
Ukraine

Uzbekistan

MAVI SERVICE TOP

D Dictionary

|English - Russian

pycekuit - anraniickuil

Glossary Armenian
D Glossary English
Glossary Georgian

..[ 7| Glossary Kazakh
B Sitemap
MAVI SERVICE LEFT

E]-B Contact

H * Contact Sent

National metrological in
Internztional organisati
[T]—B News Archive

g Mews

B Last Updates

LANDING PAGES

MISC

Y
®
m

Login
Disclaimer & Copyright

Organization Tree

[T COOMET DATABASE

Address Lines

Phone Number

+ +359 2873 52 77

Fax

+359 2 9702 777

E-Mail

bim@bim.government.bg

Homepage

| CZp—r— government.bg %

Photo/Loga

GIF PNG JPEG 1PG

JEs

Status

___Durchsuchen... |

M (Member) :l

International Status
(National  []
Representative
Delegate

[ ©

National Standards in

Selected: Items:
TC 1.2 - AUV E [tfcta-em A
TC 1.3 - EM [ |Tct10-T
TC1.4-F [ |T€ 111 -7TF
TC4-ITTR [E] |TC t-12- RM
TC 1.3 - IR = TC 1.2 - AUV
TC2- LM TC 1.3 - EM
TC1.6-M TC1.4-F
TC 1.7 - BR TC1.51L
TC1.6-M

TC 1.8 Physical Chemistry
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9. Good to Know

9.1 Clearing the Cache

Both on the side of the server (Typo3) as on the side of your PC (the so called “Client”)
webpages are being stored in a temporary memory called “cache”. This way the pages are
processed faster.

Sometimes, however, the cache is responsible for an irritating phenomenon: After updating a
page you still see the old version and your alterations are not being displayed. In such cases
you should empty the server’s cache and afterwards reload the frontend (F5):

Logout [Q]

- Clear all caches
Clear page content cache
& Clear configuration cache
If that does not help and the problem persists you should also empty the cache of your
webbrowser:

e Firefox: Extras/Delete Private Data
¢ Internet Explorer: Extras/Internet Options/Delete temporary files

9.2 Simultaneous Users

When several users are working in parallel:
A red exclamation mark indicates the pages of the page tree where another editor is
currently working.

If you are accessing a certain page for inspection without saving via “save and exit” link, do
click the very left cross icon for letting Typo3 (and your colleagues) know that you are off the
page (the red exclamation mark will be turned off).

F. -6 @ Hik K  w L

(2) Language: English (Default) -

: Pagecontent [541] - Meetings of Steer

ings of CO General l Text Access
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